
9$&$7,21�� /($9(�5(48(67

/($9(�5(48(67

� 2)�+2856�5(48(67('

5($621�)25�/($9(

(03/2<((�$&.12:/('*(0(17

(03/2<((�6,*1$785( '$7(

72�%(�&203/(7('�%<�0$1$*(5

5(0$5.6

$87+25,=('�&/,(17�6,*1$785( '$7(

Jan. 2021 Synuity


	Client Name: 
	Date: 
	Employee Name: 
	Dept: 
	Position: 
	Leave Start Date: 
	Expected Return Date: 
	# of hours requested: 
	Other 1: 
	Other 2: 
	Vacation / PTO: Off
	Sick / Illness Leave: Off
	Personal Leave: Off
	Military / Reserve: Off
	Education / Workshop: Off
	Other: Off
	Date Signed: 
	Remarks 1: 
	Remarks 2: 
	Remarks 3: 
	Authorized Date: 
	Paid Yes: Off
	Approved Yes: Off
	Approved No: Off
	Paid No: Off


